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O nopsinke 00paboTKH MNEPCOHAIBLHBIX
AAHHLIX  0e3  HCIONB3OBAHUA  CPEICTB
aBTOMAaTH3ALUH

I. OBIIME ITOJIOKEHU A

1.1. IlpaBuna 0OpabOTKH NEPCOHATBHBIX AAHHBIX, OCYIIECTBIAEMON G€3 UCMONb30BAHUS CPENCTB
aBTOMATH3aUMKM MYyHHMIMNANbHOTO OroKeTHOro ofmeobpasoBatenbHoro yupexaenus  "Cpennsis
obureobpasoBarenbHas mkona Ne 21" MyHHOMOANTBHOTO 06pa3oBaHus ropojackoi okpyr Cumdbeponons
Pecny6unka Kpeim (nanee-MBOY«COLI Ne21»), ycraHoBieHHbIe HAcTOAWMM [10J0XKEHHEM, IOIKHEI
MPUMEHATHECA ¢ yueToM TpeOoBaHMi nocraHoBieHust [IpaButenscrBa Poccuiickoit Denepanyn «06
yTBepxaeHun Ilonoxenns o6 oco6eHHOCTIX 00pabOTKH NMepCOHANBHBIX NAaHHBIX, OCYILECTB/IAEMON 6e3
MCIIOJIb30BaHMsl CPEACTB aBTOMaTu3auuu» oT 15 ceHTsaOpsa 2008 r. Ne 687, a Takxke TpebGoBaHuii
HOPMATHBHEIX TIPaBOBHIX 4KTOB (DEACPANIbHBIX OPraHOB WCTIOMHUTENBHOM BIaCTH W OPraHoB

UCIIOJIHUTEIBHOM Bi1acTH cyObekToB Poccuiickoit Deneparuy.

II. TEPMUMHBI U OIIPEIEJIEHUSI

2.1. lepconasnbHbie JaHHbIe - T00as WHQOPMAIMS, OTHOCAIIASCA K TPIMO WIM KOCBEHHO
OMPEICICHHOMY HIIM ONpeiesieMoMy GU3UYECKOMY JTHIY (CyOBEKTY NepCOHANBHBIX JAHHEIX) (cm. 3 O3

P®om 27.07.2006 2. N 152-D3 «O nepconanbhbix OaHHbIX»).
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2.2. BrioknpoBaHMe MEPCOHAAbLHBIX JaHHBIX - BpPEMEHHOE mpekpailenne o6paboTku
[IEPCOHANIBHBIX JAHHBIX (33 UCKIIOYCHHEM Cily4yaeB, ecin oOpaboTka HeoOxoauMa Ui YTOUHEHMs
NEePCOHANBHBIX NAHHHIX) (cm. 3 @3 PP om 27.07.2006 2. N 152-D3 «O nepconanvhulx OaHHbIXY).

2.3. O0paboTka mepcoHANBHLIX NAHHBIX - J0Ooe nelicTBue (orepanus) WM COBOKYITHOCTh
AEHCTBHMI (onepaumii), CcOBepINaEMBIX C MCIOJNB30OBAHMEM CpEICTB aBTOMAaTH3alMu Wik  0e3
HCTIOIL30BAHMS TaKUX CPEACTB C MEPCOHANIBHBIMU JaHHBIMH, BKJIKOYas cOOp, 3alMCh, CUCTEMATH3ALIHIO,
HaKOIUICHHE, XpaHeHHe, YTOUHEHHe (OOHOBJIEHHEe, H3MEHEHHE), U3BJICUCHHE, HCIIONh30BaHKe, Tepeaady
(pacmpocTpaHeHue, NpeOCTaBIeHUE, NOCTYI), 06e3nHuuBaHue, 6IIOKHPOBaHHE, YaTeHHE, YHUYTOKEHUE
NepCOHANbHEIX JaHHBIX (cm. 3 @3 P® om 27.07.2006 2. N 152-D3 « O nepconansibix OaHHBIX»).

2.4. O0paGoTka MepCOHANBHBLIX AAHHLIX (€3 HCMOJBL3OBAHUSA CPEICTB ABTOMATH3AUHH —
06paboTka NepcoHAIBHBIX JaHHBIX, NPH KOTOPOH TakUe ACHCTBHUS C MEPCOHANBHBIMU JIaHHBIMH, Kak
HCIIONIb30BAHKE, YTOUHEHHE, PACIPOCTPAHEHHE, YHUUYTOXKEHHE NEePCOHAIBHBIX JAaHHBIX B OTHOLICHHH
KaXJI0TO U3 CyOBEKTOB IEPCOHANBHBIX NaHHBIX, OCYIIECTBISIOTCS MPH HEMOCPEICTBEHHOM YYacTHH
uenoBeka (Ilonoowcenue 06 ocobennocmax ob6pabomku NEPCOHANbHBIX OAHHBIX, Ocyujecmensemo 6esz
UCNONb30BAHUA CPEOCE ABMOMAMU3AYUY, YIS, nocmanoenenuem IIpasumenvcmea P® om 15.09.2008

N 687).

III. OCOBEHHOCTH OPTAHHU3AIIMU OBPABOTKH IIEPCOHAJIBHBIX JAHHBIX,
OCYUWECTBJISIEMOM BE3 HCIIOJIb30BAHUSA CPEJICTB ABTOMATHU3AIIMU

3.1. [TepconanbHble AaHHBIE MPU UX 00paloTKe, OCYMICCTRiIAEMON 03 HCnonb30BaHMs CPEICTB
ABTOMATH3aL1H, JOJLKHBI 000c00NATECS OT MHOW MHGOpMAauMHK, B 4aCTHOCTH MyTeM (HKCALMH UX Ha
OTAEILHBIX MAaTEPUANbHBIX HOCUTENISX NEPCOHANBHBIX JaHHBIX (fajee - MaTepUaJIbHble HOCHTENH), B
CreIUaNBHBIX pa3fesiax WIK Ha NoIax GopM (OsiaHKoB).

3.2.1lpn Qukcanuy NEepCOHANBHBIX JAaHHBIX HAa MAaTEpUANIbHBIX HOCHTENSX HE JOMycKaeTcs
Qrkcanys Ha OJHOM MaTepHalbHOM HOCHTeNle MEPCOHANBHBIX NAaHHBIX, LeNd 0OpabOTKH KOTOPBIX
3aBeloMO He coBMecTUMBl. Jlns o0paboTKM pa3au4YHBIX KaTEeropuH IE€PCOHANBHBIX JaHHEBIX,
OCYILIECTBIIIEMON ©€3 MCII0JIB30BaHUA CPEJICTB aBTOMATU3ALMH, Ui KaXKAOH KaTeropuy MepCoOHaIbHBIX
JAHHBIX JOJDKEH HCIOJIB30BaThCS OTACIBHBIA MaTepHaIbHEIH HOCUTEIIb.

3.3. JInua, ocymecTistomue o6paboTKy NepCOHANBHBIX AAHHBIX 0€3 MCITOJIB30BAHHUSA CPECTB
aBTOMaTH3aluH (B ToM uucie coTpyaaukn MBOY «COIL Ne 21» wmv nuua, oCyHecTBASIOMHUE TaKyto
obpabotrky no mporoopy ¢ MBOY «COII Ne 21», momkHbl ObITh NpOHHGOPMHPOBaHBI O (akTe
006paboTKH MMH NEepCOHATBHBIX HaHHBIX, 00paboTka KoTopelx ocymecTiaseTcs [ BY3 Yupexaenue 6e3
HCIIOJIb30BAHMS CPEACTB aBTOMATH3alMHU, KaTeropusax o6pabaTbiBaeMbIX MEPCOHANBHBIX NAHHBIX, @ TAKKE

06 O0COOEHHOCTAX M IpaBWIaX OCYIIECTBIEHHs Takod 00pabOTKH, YCTAaHOBIEHHBIX HOPMAaTHBHBIMH



NpaBOBBIMH aKTaMU (efepabHBIX OPraHOB HCIIOJHHUTENBHON BJACTH, OPraHOB HCIIOJHHUTENILHON BIacTH
cyonexToB Poccuiickoit Penepanuy, a Takke J0KanbHBIMY paBoBbeIMH akTaMd MBOY «COLI Ne 21».

3.4. Ilpy HCIIOAB30BAHUM THIIOBBIX (OPM JOKYMEHTOB, Xapakrep WHGOpMALUU B KOTOPBIX
NpenonaracT UiM JAOMyCKaeT BKIIOYEHHE B HUX IIEPCOHANBHBIX HaHHBIX (Janee - TUNoBas ¢opma),
JOJKHBI COOTIOAATECS CNEAYIOIHE YCITOBUS:

3.4.1. TunoBas ¢opMa MM CBA3aHHbIE C HEH JOKYMEHTHI HOJDKHBI COAEPKATh CBEACHHS O LIEJIH
00paboOTKM TepCOHANBHBIX MAHHBIX, OCYIIECTBISIEMOH 0e3 MCIOJIB30BaHHs CPEACTB aBTOMATH3allHH,
HauMeHoBanue U aapec MBOV «COWl Ne 21», damunviio, wMs, OTYECTBO W anpec cyObekra
NEPCOHANLHBIX NaHHBIX, ICTOYHMK [MOJTyYEHHUS MEPCOHAIBHBIX TaHHBIX, CPOKH 00paboTKH MepCOHAIBHBIX
JAaHHBIX, NIepeyueHb ACHCTBUMN ¢ NEepCOHaNIbHBIMU TaHHBIMH, KOTOpbIe OyAyT COBEpIIATLCS B MPOLECCE MX
obpabotkn, ofmee onucanue wucnoasdyeMeix MBOY «COLI Ne 21» cnoco6oB 00paboTku
NepCOHANBHBIX JaHHBIX;

3.4.2. Tunoras gopMa IOOMKHA NPEAyCMaTPUBATh MOJiE, B KOTOPOM CyOBEKT MEepPCOHATBHBIX
JN@HHBIX MOXET IIOCTaBUTh OTMETKY O CBOEM COrJacud Ha 00paloTKy NepCOHaNbHBIX MdaHHEBIX,
OCYIIECTBIIEMYIO 0€3 HUCIIONB30BAHHS CPENCTB aBTOMATU3AllMH, - NP HEOOXOAUMOCTH MOJTydeHUs
MHCHEMEHHOIO COITIacks Ha 00paboTKy NepCOHAIBHBIX TaHHBIX;

3.4.3. TumoBas ¢opMa IODKHA OBITH COCTAaBI€HA TaKUM 00pa3oM, YTOOB! KaXAbIH U3 CYOBEKTOB
NEPCOHANBHEIX JaHHBIX, COACPXKALIMXCS B JAOKYMEHTE, MMeJl BO3ZMOXXHOCTb O3HAKOMMTBLCS CO CBOMMH
NEPCOHAIHBIMH JaHHBIMH, COIEPXKAILUMHUCS B JOKYMEHTE, He Hapyllas MpaB M 3aKOHHBIX MHTEPECOB
MHBIX CyOBEKTOB NEPCOHANBHBIX IaHHBIX;

3.5. Ilpn BeseHUM XypHaNoB (KypHallOB PETUCTPALMH, >XYPHAJIOB TMOCEIICHHUH), COAEpKAIUX
HEPCOHANBHBIE JaHHBIE, HEOOXOAUMBIE A1 OQHOKPATHOTO MPOMNycKa CyObeKTa MepCoHalIbHBIX JaHHBIX B
nomenienre MbOVY «COII Ne 21 nny B MHBIX aHANOTHYHBIX LIEJISX, JODKHBI COOIIONATHCS CIIEAYIOLINE
YCJIOBHS:

3.5.1. HeoOXOIUMOCTD BEIEHMS TAaKOrO )KypHaya JOKHa OBITh NIpexycMoTpeHa aktoM MBOY
«COHI Ne 21», comepxalliuM CBEIECHHS O LENH 00pabOTKH MEepCOHANBHBIX IAaHHBIX, OCYIIECTBISEMOl
0e3 HCMONB30BaHUA CPEACTB aBTOMATH3alMM, CrocoObl (UKCAllMd M COCTaB  HH(pOPMALMH,
3anpalluBaeMoi y cyOBEKTOB MEPCOHANBHBIX JaHHBIX, MEPEUYeHb JUL (TOMMEHHO WIH IO JOJDKHOCTSIM),
UMEIOUIMX JOCTYI K MaTePUaIbHBIM HOCHUTENAM U OTBETCTBEHHBIX 33 BEACHWE U COXPAaHHOCTb XypHalia
(peectpa, KHHTH), CPOKH 00pabOTKH MEPCOHATLHBIX AaHHBIX;

3.5.2. xonMpOBaHUE COJEPHKALIECHCS B TAKUX XKypHaANax HHGOPMAIMH HE JI0MyCKAeTCs;

3.5.3. nepcoHaNbHBIE JaHHBIE KXAOro CyOBEKTa MepCOHANbHBIX AaHHBIX MOTYT 3aHOCHTLCS B
Tako# xypHai He 6onee 1 (OxHoro) pasa B KaxJOM ClTy4ae Mponycka CyObeKkTa MepCOHANBHBIX TaHHBIX.

3.6. YHUUTOXKEHUE MMM O0e3NHUMBAHME YACTH MEPCOHANBHBIX JAHHBIX, €CM ITO JOIMYCKAETCS

MaTepHaIbHBIM HOCHTEIEM, MOXKET IPOH3BOAUTHCS CIIOCOBOM, HCKIIFOUAMOIIMM JalbHEHRIYI0 06paboTKy




3THX TIEPCOHAIBHBIX JaHHBIX C COXpaHEHHEM BO3MOXHOCTH 00pabOTKM HWHBIX  [aHHBIX,
3a(MKCHPOBAHHEIX Ha MaTepHAIBHOM HOcUTele (yaaleHue, 3a4epKUBaHie, CTUPAHUE).

3.7. YTouHEHHE NEePCOHANBHBIX JAaHHBIX IIPH OCYIIECTBICHHH HX 00paboTku 0e3 HCIOIb30BaHHS
CPEACTB aBTOMaTH3alUH NIPOU3BOIUTCS IIyTeM OOHOBJIEHHS HMJIM U3MEHEHWUs JaHHBIX Ha MaTepHaIbHOM
HOCHTEJIE, a €CJIM 3TO HE JOIYCKAETCS TEXHHYECKUMH OCOOEHHOCTSMM MaTEpHalbHOTO HOCUTENS, -
myTeM GMKCalMH Ha TOM K€ MAaTE€PUATLHOM HOCHTENE CBECHUI O BHOCUMEIX B HMX M3MEHEHUSX, 1100

ITYTEM U3TOTOBJICHHSA HOBOT'O MAaTCPHAJIBHOTO HOCHTEIA ¢ YTOYHCHHBIMHU NECPCOHAJIBHRIMHU JAHHBIMU.

IV. OCOBEHHOCTH OBECHIEYEHUSA BE3OIIACHOCTU IIEPCOHAJIbHBIX JAHHbIX
IPU UX OBPABOTKE, OCYIIECTBJISEMOM BE3 HCITOJIb30OBAHUS CPEJICTB
ABTOMATHU3ALIUHU

4.1. ObpaboTka TNEpCOHATBHBIX [JaHHBIX, OCYWIECTB/sieMas O€3 HCIONB30BaHUS CPEACTB
aBTOMATH3alMH, NOJDKHA OCYIUECTBIATHCA TakuM 00pa3oM, 4TOObl B OTHOIUEHMM KaXJOH KaTeropuu
NIEPCOHANBHBIX JAHHBIX MOXHO OBUIO OMNpEeNeNIUTh MecTa XpaHEeHUs MEPCOHANBHBIX JaHHBIX
(MaTepHaJIbHBIX HOCHUTENIEH) U YCTAaHOBUTH IEPEUeHb JINI, OCYIIECTRISIOMNX 00paboTKy MEPCOHANBHBIX
JOAaHHBIX THOO0 UMEIOIMUX K HUM JOCTYII.

4.2. Heo6xomumo obecrieynBaTh pasiefbHOE XpaHeHHe NEePCOHANBHBIX JaHHBIX (MAaTepHUANbHBIX
HocuTenel), 00paboTka KOTOPBIX OCYILECTBISACTCS B PA3IMYHBIX LEsX.

43.1Ipn  XpaHEHUM  MATEPUANBHBIX  HOCHUTENEH  MO/KHBI  CcOOMOAAThCS  YCNOBUS,
ofecreunBarolie COXPaHHOCTB MEPCOHATBHBIX JAHHBIX H UCKIIIOYaOIlHe HECAHKLIHOHMPOBAHHBIA K HUM
noctyn. Ilepeuenr Mep, HEOOXOMUMBIX Ul OOeCHEYeHHS TaKUX YCJIOBHH, MOPSIOK MX MpPUHATHSA, a
TaK)Xe IEPEYeHb JIML, OTBETCTBEHHBIX 3a pealli3allMi0 yKa3aHHBIX MEp, YCTaHaBIMBAIOTCS MPHUKA3OM

pykoBogutens 'BY3 Vupexnerue.

V. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PET'YJIMPYIOIIUX OBPABOTKY U
3AIIATY NMEPCOHAJILHBIX TAHHBIX

5.1. OTBeTCTBEHHOCTh 3a coOIOfeHHe TpeOGOoBaHUH MO 3amuTe HHGOPMALMH OrPaHUYEHHOrO
JOCTYNa M HaJJeXalero NOopsakKa MNpOBOAMMBEIX paboT Boznaraercs Ha nosb3oBatened WCIH,
agMuHucTparopa 6e3onacHoctd MICIIJIH ¥ OTBETCTBEHHOTO 33 OpraHM3alHio 00paldOTKH NMEepCOHABHBIX
adaHuelx ['BY3 Yupexnenue.

5.2. Corpynaukun MBOY «COIIl Ne 21», BUHOBHBIC B HapyILIEHHH HOPM, pEryJHPYHOLIMX
noixydyeHue, o6pabOTKYy ¥ 3alIUTY NEPCOHANBHBIX JNAHHBIX CyObeKTa, HECyT AUCHMILIMHAPHYIO,
aIMHHHCTPATUBHYI0, TPAXKAAHCKO-IIPABOBYI0 W YrOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C

3aKOHOIATeNbCTBOM Poccuiickoi Menepanuy.



5.2.1. PasriameHnue nepcoHalbHBIX JaHHBIX CyOBEeKTa (llepejada UX MOCTOPOHHHM JIMLAM, B
TOM 4HCIIe OPYTUM COTPYIHHMKAaM, HE MMEIOIMM K HHUM JIOIYCK), UX IMyONHYHOE pacKphITHe, yTpaTa
JOKYMEHTOB W HMHBIX HOCHUTENEH, COJEpXKallUX MEepCOHANBHBIE NaHHBIE CyOBEKTa, a TaKXKe HHBIE
HapyHmieHus 0o0si3aHHOCTEM Mo UX 3amure U 00paboTKe, YCTaHOBIEHHBIX HacTOAUM IlojoxeHuem,
JIOKJIEHEIMH HOPMATHBHO-TIPABOBBIMH aKTaMu (rpukaszamy, pacrnopspkeHusMH) MBOY «COHI Ne 21»,
BJI€YET HAJIOKEHUE Ha COTPYIHHKA, UMEIOILEro JOCTYN K NEPCOHAIbLHbIM JaHHBIM, JUCLIMIITMHAPHBIX
B3BICKaHHH B BHJE: 3aMe4aHUsl, BHIroBopa, yBodbHeHUsA. CotpynHuk MBOY «COIH Ne 21», umeromuii
IOCTYI K NEPCOHAIBHBIM AAHHBIM CYOBEKTa H COBEPIUMBIIMH YKa3aHHBIN AUCLHILTMHAPHBIN POCTYIIOK,
HECEeT NOJIHYI0 MaTepHANIbHYI0 OTBETCTBEHHOCTD B CJIydyae MPUYMHEHHUS €ro AeHCTBUAMHU yiuepba MBOY
«COLI Ne 21» (B cootBercTBuM € 11.7 cT. 243 Tpynosoro koaekca P®d).

5.2.2. B oTHmenbHBIX ciydasX, Npd pasrialleHUuH [EPCOHANBHBIX [aHHBIX, COTPYIHHK,
COBEpLIMBIINI YKa3aHHBIM MPOCTYNMOK, HECET OTBETCTBEHHOCTh B COOTBETCTBUU CO cTaThed 13.14
Konekca 06 aAMMHUCTpaTUBHBIX NTpaBOHApyIIeHUsIX P®.

5.2.3. B cayvae He3akoHHOro cOopa WIM MyONUYHOTO pPacHpOCTpaHeHUs HHOOpPMaLUM O
YacTHOM OKM3HM Juua (HapyLWIeHHS HENPHUKOCHOBEHHOCTH YaCTHOM KM3HH), IPELyCMOTpPEHA
OTBETCTBEHHOCTH B COOTBETCTBHH co cT. 137 YromoHoro konekca PO.

5.3. JomxHocts pykoBomutenss MBOY «COII Ne 21» 3a HapylueHue HOpM, PETYIMPYIOIIUX
noixydeHue, o6paboTKy M 3allMTy MEPCOHAIBHBIX JAaHHBIX CYOBEKTOB, HECET aIAMHUHUCTPATHBHYIO
OTBETCTBEHHOCTHh corjacHO cT. 5.27 u 5.39 Kopekca 00 aAMMHUCTpaTUBHBIX IPaBOHAPYIIEHUAX
Poccuiickoii ®enepauyu, a Takke BO3MELIAeT CYOBEKTY yuiepO, NPUYMHEHHBIH HENpaBOMEPHBIM

HCII0JIb30BAHUEM I/IH(i)OpMaI_II/II/I, conepmameﬁ NEPCOHAIBHBIC JAHHBIC 3TOTO Cy6’b€KTa.

[punoxenue: Jluct oznakomieHus ¢ «IlogoxenueM o mopsake 0OpabOTKH IEPCOHATBHBIX JAHHBIX 0€3

HMCITI0Jb30BaHUs CPEACTB aBTOMATHU3allHN» HA [ n. B 1 2Kk3.
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